
Course Requests 
 

 
 

 
 
 

 
 
Course Requests can be created for 
 
GROUPS OF STUDENTS 
Or INDIVIDUAL STUDENTS 
 
Requests may be 
MANUAL or COMPUTER-GENERATED 
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Click the Scheduling button 
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Click the Mass Scheduling button 

 
 

 

 
 

Click the Career Plan button 
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Career Plan contains: 

 

Multiple class requests 

For one particular group 

  (e.g. all 8th grade students) 

 

Click the List button 
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Select Grade 9     

 

 
 

 

Click Select button
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Click the New button 
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Click the Add button 
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Click the Add button 

 
 

 
 

 

Select a Type 
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Select Course 

 
 

 
 

 

Select a Course Description 

 
 

Type a Course Code 
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Select EARTH SCI - A             
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Choose a Grade 
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Scroll to find the Eighth grade 
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Click the Save button 

 
 

 
 

 

Click the Add button 
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Select a Type 

 
 

 
 

 

Select Course  
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Scroll to the Eighth grade    
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Click the Save button 
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Click the Gen button 
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Click the Mass Requests button 
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Add, Change, or Remove requests 

for a group of students... 

 

...You can create multiple requests and hold them  

 

 Process one or more... in one operation! 

 
 

Click List to change the track 
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Select next year's track 
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Select school year 2008   
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Click the Add button 

 
 

 

 
 

 

Click the Add Requests button 
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Select Course  
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Select Trimester 2  

 
 

 
 

 

Click the Select Students button 
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Highlight Grade  
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Select Ninth grade    
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Click the Done button 

 

 
 

 
Click the Done button 
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Click the Save button 

 
 

 
 

 

Click the Done button 
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Click the Done button 

 
 

 
 

 
 

Click on the Process button  

to actually record the requests 
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SEOP = Student Education Occupation Plan 

 

A web-based application used by students, parents 

and school counselors  

 
 

 

Entering requests for individual students: 

 

Rapid Requests  (quickest) or Course Requests 
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Click the Rapid Requests button 

 
 

 
 

 
 

 
 

Select the Future Students (rainbow)  button 
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You need: 

list of all course codes for each student's requests 

 

Use the 10-key pad (with Num Lock on) 

 

Type 1st Course Code 

Click Tab 

Type 2nd Course Code 

Click Tab 

...etc. 
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Click the Save button 
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Click the Quit button 
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Click the Course Requests button 
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Click the Add button 
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Select a Type 

 
 

 
 

 

Select Course  
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Enter a Course Code 
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Click the Save button 
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Course Request Screen 

 

Allows us to specify: 

 *    faculty 

 *    term  

 *    priority 
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Click the Save button 
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Career Plan 

 
 

Mass Requests 

 
 

Rapid Requests 

 
 

Course Requests 

 
 

Web-based SEOP 

 

Enter requests for: 

 

CORRECT TRACK and CORRECT GROUP OF STUDENTS 

 

 

Thanks...come again! 

 

 

 
 

 

 


